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Purpose

To outline the requirements and processes for mibtpaccess to eRA Commons for all
individuals who plan to submit grant applicationghe National Institutes of Health.

Population Covered

All Principal Investigators associated with Swedidalth Services conducting research projects
supported by the NIH.

Responsible Persons

Principle Investigators, Swedish Research Centéhakized Organizational
Representative/Signing Official

Definitions

Electronic Research Administration (eRA) Commonirdual meeting place where NIH
extramural grantee organizations, institutes, &redoublic can receive and transmit information
about the administration of biomedical and behalicesearch. The eRA Commons is divided
into both unrestricted and restricted portions firazide for public and confidential information,
respectively.

PI: Principal Investigator

DUNS: Dun and Bradstreet (D&B) is a company that providiesiness information for credit,
marketing, and purchasing decisions. Its "dataems®l numbering system," known as DUNS,
issues unique 9-digit numbers that are used bynbases and the federal government to keep
track of more than 70 million businesses world-wide

CCR Registration: US Treasure Central Contractmi®ration required for NIH peer-reviewer
reimbursement.

GCA: Grants and Contracts Analyst

Supplemental Information

If a Plis also an NIH peer-reviewer with an Indiwval DUNS and CCR registration, that
particular DUNS number and CCR registration aregHerindividual reviewer only. These are
different from any DUNS numbers and CCR Registratiosed by or through an applicant
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organization. Individuals are to use the orgaivnai numbersand not their own DUNS or CCR
Registration when applying for a grant.

Individual DUNS and CCR registration are to be usely for the purposes of personal
reimbursement and not be used on any grant applcasubmitted through Swedish Health
Services to the Federal Government.

eRA Commons is the primary clearing house for altkawvith the NIH. Anyone whose work
includes the ability to submit, update, or checlstatus of a grant is required to have their own
access and password.

Failure to register in the eRA Commons, and toudela valid Pl Commons ID in the Credential
field of the Senior/Key Profile Component foundhiit the SF424 application, will prevent the
successful submission of the electronic applicatiboNIH.

1. Individuals who do not already have access to eRmi@ons need to contact their SRC
Grants and Contracts Analyst (GCA) at leaste weeks prior to the due date of a
Grants.gov submission.

2. In order to set up the account the GCA will neeslftirst name, last name, user name, role
(PI), and email address of the person seeking esuac.

3. The GCA will forward a request via email (applicaopied (cc’'d)) to the Swedish
Authorized Organizational Representative (AOR)egister the Pl in eRA Commons.

4. Once the applicant has received email confirmirsghar registration within the Commons,
log on tohttps://commons.era.nih.gov/commons and verify that all Personal Information
entered by the AOR is accurate.

5. Go to the Personal Profile tab to review and updetaeeded, data elements such as first
name, middle initial, last name, prefix and/or bufincluding all embedded punctuation),
email, phone, fax, street address, city, statenttguzip and degrees earned. This data must
contain the most recent information in order fomgbplications and updates to be processed
accurately.

6. Be sure to make a note of your valid PI Commonlibrder to be able to use it in the
Credential field of the Senior/Key Profile Compohenthe SF424 application.

7. All changes to the above noted informationusthtbe kept up to date and verified each time
the system is accessed

Expert Consultant

N/A
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